INVENTORY MANAGEMENT

This Is a step-by-step guide on Inventory Management in Mynt Retail.

Mynt Retail can track your inventory in real time, letting you know what to reorder and when.

Inventory features include Updating the inventory count, sending automatic stock alerts,
generating purchase orders, and more.

Before navigating to the Inventory Tab of the Backend Portal, ensure that each item you would
like to track is set to do so inside of the item’s inventory settings Catalog > Item > Inventory >

Track Inventory.
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After navigating to the Inventory tab of the backend portal, you will see the following information:

MyntDemo £

Inventory
N - N Search
VENDORS ~ MANUFACTURER  INVENTORY  PURCHASE ORDER
Jtem* Inventory = Showupto20 £ Select Vendor & Manufacti $  SelectAll & Select Category Select e
tem 1% Category 1% Vendor T} UPC Price 1% COGS ALU QTY In Hand Qty Sold Reorder P
Sale Price * Beaded Necklace (long) Jewelry Mynt Clothing $30.00 $0.00 15 + 0 o
Amethyst Ring Jewelry Mynt Clothing $21.99 $0.00 4 +
Same for ltem Price
QTY (In Hand) * Silver Ring Jewelry $25.99 $0.00 0 +
Operations
Rose Quartz Pendant Jewelry Mynt Clothing $15.00 2 + ) 0
Apps "
o Action R _ )
i Gold Bangle Jewelry Mynt Clothing $22.00 $0.00 20 +
App Store
Beaded Necklace (choker) ewelry Mynt Clothing $20.00 $0.00 16 + 0 o
Gold Chain Jewelry Mynt Clothing $33.00 $0.00 i +

e Theitem name and vendor name.
o Cost of Goods (COQG).

e In-hand quantity of stocks.

e Items sold.

e Reordering point of an item.

e |tem status.
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Updating Existing Stock and Adding a New Stock

X Manage Inventory: Amethyst Ring

o Increase by Spillage (Decrease Qty)

5

at COGS $0.00

To add a new stock, click the Plus on the right-hand side, and then a pop-up will require you to

put details, and finally click “Save” as shown in the screenshot.

Inventory m Showupto 20 = SelectVendor = Manufacti = Select All = Select Category Select ]
Item 13 Category 13 Vendor 1% UPC Price 1% COGS ALU QTY In Hand Qty Sold Reorder P¢
Beaded Necklace (long) Jewelry Mynt Clothing $30.00 $0.00 15 + 0 0
Amethyst Ring Jewelry Mynt Clothing $21.99 $0.00 19 + 0 0
Silver Ring Jewelry $25.99 $0.00 0 + 0
Rose Quartz Pendant Jewelry Mynt Clothing $15.00 $0.00 26 + 0 0
Gold Bangle Jewelry Mynt Clothing $22.00 $0.00 20 + 0 0
Beaded Necklace (choker) Jewelry Mynt Clothing $20.00 $0.00 16 + 0 0
Gold Chain Jewelry Mynt Clothing $33.00 $0.00 17 + 0 0
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Updating Existing Stock and Adding a New Stock

MyntDemo &2

Inventory
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Report VENDORS MANUFACTURER INVENTORY
Catalog
tem * Inventory Show upto 20 & SelectVendor &  Manufaot &  SelectAll &  Select Category Select &
item 1% Category 1% Vender 13 upPC Price 13 cOGS ALU  QTY In Hand Qty Sold Reorder Pt
Sale Price * Beaded Necklace (long) siry Mynt Clothing §3 $0.00 15 - 0 o
Amethyst Ring Mynt Clothing 19 + 1] [}
Same for Item Price
TI— o .
QTY (In Hand) * Silver Ring $0.0¢ ) + 0
Operations
Rose Quartz Pendant Mynt 26 + 0 0
Appe Action
Gold Bangle Mynt C $0.00 20 : 0 0
App
Beaded Necklace (choker) Jewelry Mynt € $0.00 16 + 0 [
Settings
Gold Chain lewelry g 0 $0.00 17 + 0 0
Showing 110 7 of total 7 er .
H u I H u n
Click on “Purchase Order”. And then click “Create PO".
MyntDemo £
Purchase Order
VENDORS MANUFACTURER INVENTORY PURCHASE ORDER
. Purchase Orders List  Purchase O od
search
Search
Purchase Orders List Showupto 20 &
~ Action
Customers
+ PO# Vendor Vendor Invoice Number Total Status PO Date Action

No Data Found

Showing O to O of total 0 entries
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X Create PO

PO No.# " Vendor PO No. PO Date: -
1 10/27/20200
Bill to: Ship to: From:
MyntDemo
12 Creek Phowy Suite 100,
Boothwyn, PA, 19061, US
2028102000
Select Vendor
item ary Cost/Unit QTY In Hand upC MPN ALU Total Amount ~ Action
Special Instructions Sub Total: $ 0.0
Tax: | $§ 0.00
Discount: $ o
Fee: § 0O
ShippingFee:  $ O
v
L] »
Generate PO ‘ Save & Hold

Open the “Select Vendor” dropdown box, and choose the correct vendor for this order, and then
open the “Select Item” dropdown to add all items for the purchase order.

> Create PO
-
PONo.#* Vendor PO No. PO Date: 2
1 10727720218
Bill to: Mynt Clothing Ship to: From:
MyntDemo
12 Creek Plwy Suite 100,
Boothwyn, PA, 19061, US
2028102000
Select Vendor
Mynt Clothing Beaded Necklace (long) (15)
Item oty Cost/Unit QTY In Hand upc MPN AL Total Amount  Action
Amethyst Ring 1 0.00 19 0.00 T
Gold Chain 1 0.00 17 0.00 |}
Rose Quartz Pendant 1 0.00 2 0.00 C)
Beaded Necklace (long) @ 0.00 15 0.00 O}
Special Instructions Sub Total: $ 0.0
v
< »
v
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Update the quantity for each item, if necessary. Once complete, press “Generate PO".

X Create PO
a
PONo.#* Vendor PO No. PO Date: =
1 10/27/2028
Bl to: Mynt Clothing Ship to: From:
MyntDemo
12 Creek Phwy Suite 100,
Boothwyn, PA, 19061, US
2026102000
Select Vendor
Mynt Clothing Beaded Necklace (long) (15) Add Item
ttem ary Cost/Unit QTY In Hand upc MPN AU Total Amount  Action
Amethyst Ring 1 0.00 19 0.00 T
Gold Chain 1 0.00 7 0.00 0§
Rose Quartz Pendant 1 0.00 2 0.00 T
Beaded Necklace (long) 1 0.00 15 0.00 Ty
Special Instructions SubTotal: | § 0.0
v
4 L3
Generate PO Save & Hold
v
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Purchase Order

VENDORS MANUFACTURER INVENTORY PURCHASE ORDER

Purchase Orders List Purchase Orders Received
Search

Search

. Purchase Orders List SECHIUEIC 0N
Action
( + Create PO ) PO# Vendor Vendor Invoice Number Total Status PO Date Action
1 Mynt Clothing $0.00 EMAIL PENDING 10-27-26 5 W

Showing 1to 1of total 1 entries

The PO generated can be downloaded as a PDF, and you can email it directly to the vendor.

Now you can check the PO status on the main PO screen as shown in the above screenshot.

A newly generated PO will be marked as Pending under the Status column.

Once the shipment is received, click the Page icon corresponding to a particular item to receive
the PO.

Show upto 20 %

PO Date Action

10-27-26 M| E|w
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You can also edit the PO at any time by clicking the PO# for the corresponding PO.

Purchase Orders List
PO# Vendor
1 Mynt Clothing

Once the order is received, you can update the PO generated, as seen in the screenshot.

For a partial shipment, you can change the QTY Received.

Once you press receive on the order, it will automatically update the In Hand Inventory.

If the order is fully received, it will be marked as received on the POS list.

If it was only partially received, it will show Partially Received (in red) under status.

Congratulations!

You can now successfully manage inventory and create PO orders!
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