TRANSFERRING INVOICES BETWEEN EMPLOYEES

This Is a step-by-step guide on how to transfer invoices between employees in Mynt.
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“Change invoice's employee” will need to either be “Take Only” or “Full Access".
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Invoices can either be transferred from the invoice itself, or from the Table Map.
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Within the Invoice Method

Appetizers Pho Soup

Saigon Fried Rice Vermicelli

Chow Fun / Wonton /
Short Stack Pancakes -93.25

- Special Entrees/Pad
Ega Noodle Soup Aslan Cruises

Thai

Waffles

Boba / Tapioca Gift Card
Beverages / Slushy Drinks/Dessert $0.00

A1. Fresh Spring] AZ2. Fried Eqgq A3. Fried Egg RS N
Roll (2) Rolls (3) T e

£6.55 5%

$6.5% $5.95

) AS. Fried Tofu AG. Calamari A7. Steam/Fried] AB. Tofu Spring
Service Fee ™ eses Csmss Dumplings Rolls (2)
Tot‘\l b $7.95° $6.95

a

Total with Cash Discount

9. Fried Shrimp] A10. Combo Al11l. Wonton
Rolls (8) Appetizer

$8.95

A12. Veggie Egqg
Soup (SM) Rolls
$8.55 $8.95 $6.95

Al13. Lettuce

Wrap Appetizers Peppe.:?’rzl. Pizza

Press the employee’s name at the top.
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A list of employees will pop up. Find and select the employee who is taking over the invoice.
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The selected employee has now taken over the invoice.

l Modify

Appetizers

Saigon Fried Rice

Pho Soup

Steam Rice

Vermicelli

/Pad

Chow Fun / Wonton /

Egg Noodle Soup

Asian Cruises

Special Entr

Thai

Beverages / Slushy

Al, Fresh Spring
Roll (2)

$6.95

A2. Fried Egg

Boba / Taploca
Drinks/Dessert

Rolls (3)

Gift Card

“hicken

A5. Fried Tofu

£6.9%

AB. Calamar A7. Steam/Fried
ol Dumplings

$8.35
$7.95

AB. Tofu Spring
Rolis (2)

$6.95

AQ. Fried Shrimp|
Rolls (8)

$8.95

Al1. Wonton

A10. Combo
Soup (SM)
$5.55

Appetizer

$8.95

Lettuce
Wrap

Al3
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From the Tablemap method.
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Select the “More” (Three Dots) button.
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[ransfer Invoices 94| Print Waitlist QR Code
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Select “Transfer Invoices”

IMPORTANT NOTE: If the “Transfer Invoices” option is not on this screen, call Mynt
Support to get it added for you.
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Congratulations!

You can now successfully transfer invoices between employees!
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